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1.Ilest1 yueOHOMH MPAaKTHKH (03HAKOMHUTEIHHOM MMPAKTHKH)

VY4ebHasi npakTHka (O3HAKOMMTeNbHas IMPAKTHMKA) CTYJEeHTOB (fanee — ydeOHas
NpaKTHKa), 00y4aronmxcs 1o HampasieHuto noarotoBku 38.03.04 I'ocynmapcTBeHHOe U
MyHUIMINIAJIbHOe ~ yrnpaBieHue (HampaBnenHocts  (mpodwib) AJAMHUHUCTPATUBHO-
rocyjsapctBeHHoe yrpasieHve) B HoBocubupckom ['AY sBisieTcss COCTaBHOM YacCThIO
y4eOHOro 1mporecca. Y4yeOHasi IIpaKTMKa UWMeeT CBOeM IeJibl0  TOJIydyeHue
03HAKOMUTEIbHBIX PO EeCCUOHANIbHBIX YMEHUN U HaBbIKOB.

2. 3amauu yueOHOM IPAaKTHKHU

3ailayaMy yueOHOM IIPAKTUKU SIBIISIIOTCSL:
- npodeccroHabHas OpUeHTalys 00yJaromuxcs, pOpMUpPOBaHNe TpefCTaBIIeHUs O
CBOel mpodeccuu;
- 3aKpelUleHre M pacllvpeHre IepBUYHBIX HABBIKOB allllapaTHOM pabOThl B OpraHax
roCyJapCTBeHHOW (MYHUIIUIIAJIbHOM) BIACTH WX OIOJKETHBIX YUpeXIeHUsIX;
- cOOp TepBUYHBIX MaTepHaloB O CTPYKType, (QYHKIMAX, KaJpPOBOM COCTaBe U
dopmax pabOThl OpraHOB I'OCY/IAapPCTBEHHOM (MYHUIIMIAJIbHOM) BJIACTH WIM OIOIKETHBIX
YUpeXxJIeHUsIX IS IOCIeyIoero UCIoJIb30BaHus B y4eOHOM Ipoliecce.

3. Bua npakTuku, cnocodsl 1 ¢popMHbl ee IpoBeieHUs
Bun npakTuky — ydebHas IpaKTHUKA.
Tunel y4eOHOW TIPAaKTUKW: O3HAKOMHUTeJIbHAs IIpaKTUKAa B  COOTBETCTBUM
c ¢I'OC BO.
Crioco6sl poBeleHNs y4eOHOM NTPAaKTUKU: CTal[MOHAPHAs!, BbIe3/IHasl.
CranroHapHas NpaKTHKa IIPOXOAUT B OPraHax rocy1apCTBeHHOM (MyHUIIAIIAJIBHOM)
BJIaCTU WIA  OIOIDKETHBIX  Y4YpPeXXJeHWsX, pacllOJIO)KeHHbIX Ha  TeppUTOpUU
r. HoBocubupcka.
Brle3gHasi npakThKa MPOBOAMTCS B OpraHax IOCyHapCTBEHHOW (MYHHIIMIIAIBHON)
BJIACTU WJIY OIOJIKeTHBIX yUpeXXIeHHUsX 3a npenenamu I. HoBocubupcka.
dopma 1npoBejieHUs] y4eOHOU MPAKTUKHA — JUCKPETHO: nNo Budam npakmuk - myTeM
BbIJIeJIeHUsI B KaJleHJAAapHOM Y4eOHOM TrpaduKe HeNpepbIBHOIO Iepuojia y4ebHOro
BpeMeHH JIJIs IPOBeJIeHUs] KKJI0Io BU/Ia (COBOKYIIHOCTH BHJIOB) ITPAKTUKHU.



4. Komnerenniu ody4aromerocsi, opmupyemsie B pe3yJibTaTe
NPOXO0XKAeHUS YIeOHOH IPAaKTUKH (03HAKOMHUTEIHbHON NPaKTHKH)
B pesysibraTe npoxoxieHus: yueOHOM MMPaKTHUKU, 00y4YaroIUiCs T0/DKeH Ipruobpectu
ClefyoIye IpaKThdeCKrue HaBblKU, YMEeHHsl, 3HaHUSI 111 (POPMUPOBAHUS KOMITETEHIUI!

Kon n svaumenoBanuie

KOII N HAMMEHOBdHHe MHAWKATOPa

3arylaHMPOBaHHbIE pe3yJbTaThl

KOMIIeTeHITUN JNOCTM)KeHUs] KOMIIeTeHI[MU obOyueHust

VK-3. Cnocoben | UVK-3.1. JleMoHCTpUpyeT |3HaTh: CIOCOOHOCTH  COLMAJIbHOTO

OCYILeCTBJISTh CIIOCOOHOCTH COLIMAJIbHOTO | B3aUMOJIEUCTBUSI M KOMAaH/IHOM

colLajibHOe B3aUMOJIEMCTBUSL Y KOMaHAHOM | paboThI.

B3aUMO/IeNCTBUE 1| paboThl. yMeTb: OIpelesisiTb CBOI pOJib B

peanmu3oBbiBaTh  cBow | UYK-3.2. Omnpenesnsier cBolo posib B|KOMaH/Ie.

pOJib B KOMaH/Ie. KOMaHzie. BJIA/IETh: HOpMaMu u

HNVK-3.3. VuuTbiBaeT 0COOEHHOCTH | yCTaHOBJIEHHBIMHU IpaBUWIaMu
IIOBe/IeHHs] ¥ MHTepechl yYaCTHUKOB|KOMaHAHON pPabOTHI.

KOMaHAbl IIpU peayM3alli CBOeu

pOJIH.

NYK-3.4. Cobmromaer HOPMBI |

yCTaHOBJIEHHBIe [TpaBWIa KOMaHIHOM

paboTHI.

OIIK-3. Cnocoben | MOIIK-3.1.  Byameer  HOpMaMH | 3HaTh: HOPMBI KOHCTUTYI[MOHHOTO,

aHaIM3UPOBaTh Y| KOHCTUTYIIMOHHOTI'O, aIMUHUCTPAaTUBHOTO U CJY>KeOHOro

IIPUMEHSTh HOPMBI | /IMUHHACTPAaTUBHOIO U CIIy>keOHOTO | IIpaBa B 11podecCUOHaIbHON

KOHCTUTYIIMOHHOTO, IpaBa U  IpUMeHsleT HUX  B|JeITelIbHOCTU

aIMUHUCTPATUBHOIO ¥ | IPOdeCCUOHATIbHON JIeSITeJIbHOCTU. | YMeTh: IIPUMEHSITh

ciyxebHoro mpaBa B|HOIIK-3.2. [IpumeHsieT | IpaBOIIPUMEHUTEIBHYI0  [IPAKTUKY

npodeccroHaNbHON [IPaBOIIPUMEHUTENIbHYI0  [IPAKTUKY |IIPU peanu3alnuy MpodeCcCUOHAIbHBIX

JIesITeJIbHOCTY; 1pu peanu3alnyy | 3a/1a4.

WCII0JIb30BaTh npodecCHOHANBbHBIX 3a/1a4. BJIA/IeTh: HOpPMaMU

IIPaBOIIPUMEHUTEJIbHYIO KOHCTUTYILIMOHHOTO,

MIPAKTHUKY. aIMUHUCTPAaTUBHOTO U CJY>KeOHOro
paBa MW  IpUMeHseT UX B
1podpeCCUOHATIbHOM JeTeJIbHOCTH.

OIIK-5. Cnocoben | MOIIK-5.1. [Ipumensier | 3HaTH: VH(pOPMaLMOHHO-

WICII0JIb30BaTh B | MHPOPMAIMOHHO- KOMMYHUKAI[MOHHbIe ~ TEeXHOJIOTUH,

npodeccroHaNIbHON KOMMYHUKAI[MOHHbIe ~ TEeXHOJIOTWH, | TOCy/IapCTBeHHble U MyHUIIMIIAJIbHbIe

JIesiTeIbHOCTH rocy/lapCTBeHHble Y | MHPOPMallOHHbIe CUCTEMBI.

MHG$OPMaILIOHHO- MYyHUIMIIAJIbHbIe HMHQOPMAallMOHHbIE | yMeTb: WCII0JIb30BaTh

KOMMYHUKaI[MOHHbIe CUCTEMBI. VMHG$OPMaILIOHHO-

TEeXHOJIOT'MH, HOIIK-5.2. Hcnonb3yeT | KOMMyHUKallUOHHbIE TeXHOJIOTUH,

rocy/lapCTBeHHble Y| MHPOPMaIIMOHHO- rocy/lapCTBeHHble U MyHUIIMIIAJIbHbIE

MYHUIUIIAJIbHBIE KOMMYHMKAI[MOHHbIe ~ TEeXHOJIOTWH, | MHQOPMaIlMOHHbIe CHCTeMbl B CBOeM

MH(pOPMallMOHHbIE rocy/lapCTBeHHble ¥ | 1popeCcCHOHANIBHOM J1esTelTbHOCTH.

CUCTeMbl;  IIPUMEeHSTh| MyHUIIUIIAJIbHble WHGOpPMAI[MOHHBIE | BIaJIeTh! TEeXHOJIOTUSIMU

TeXHOJIOTUHU CUCTeMbl B CBOel | 3JIeKTPOHHOTO ~ TIPaBUTeNIbCTBA U

3JIEKTPOHHOI'O 1podeCCUOHANIbHOM J1esiTeIbHOCTH.  |IIPe[IOCTaB/IeHUs]  'OCYJapCTBEeHHBIX

IIPaBUTEJIbCTBA n| UOIIK-5.3. IlpumeHsieT TexHOJIOTHH | (MyHUIIMIIAJIbHBIX) yCIyT Ipu

IIpe/I0CTaBJIeHus QJIEKTPOHHOT'O  IIPaBUTEJIbCTBA U |peaju3alyu 1podeCcCUOHANIbHBIX

roCy/1apCTBeHHBIX IIPe/IOCTaBJIeHNsl TOCYAApCTBEHHBIX |3a/1ay.

(MyHUIIMIIAIBHBIX) (MyHUIIMIIAIBHBIX) yCIIyr Ipu

YCIIYT. peanuzanuu 1podeCcCUOHATIbHBIX

3ajad.
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5. Mecto yuebHoii npakTuku B cTpykType OIIOII

Y4ebnas npaktuka Bxomut B 050Kk b.2. «IIpaktukm» ®I'OC BOmno HampasieHUIo
IIOJTOTOBKHU 38.03.04 ['ocynmapcrBenHoe 51 MYHUIIUTIAJIbHOE yIIpaBjieHue
(HampasiienHocTtb (npodwib) AJIMUHHUCTPAaTUBHO-TOCYAaPCTBEHHOE yIIpaBJIeHHe).

[IporpamMmma y4eOHOU TIpakTUKU CcoOcTaBieHa C yd4eTtoM TpeboBanuii PI'OC
BOnomanHOMY Harpas/ieH!Io MOATOTOBKH.

[IporpamMa y4ebGHOM TIpaKTMKKM B I[eJIOM HallpaBjieHA HA 3aKpelvieHhe |
yrilybjieHue TeOpeTHYeCKUX 3HaHWW, U ToJIydeHUe IIepBUYHBIX IPOPeCCUOHAIBHBIX
YMEHWUU Y HaBBIKOB.

3HaHUs, YMeHHUs U IPaKTUYeCKre HaBbIKH, TIOJTyUYeHHbIe B X0/le YueOHO! NPaKTHKHY,
HeOOXOJMMBI [IJI1 TIOBBIIIEHUS YPOBHSI IPeJICTaBIeHUN O0ydYarolnuxcsi O Ccrenuduke
Oynyiei npodeCCuoHaIbHOM JIesITeJIbHOCTH.

MecTo npoBefieHUs] IPAKTUKU: OpPTaHbl FOCYJapCTBeHHOW (MyHUIMIIAIBHOM) BJIACTH
WM OI0/IKeTHBIe YUpeXX]IeHHsl.

[IpakTrika 1151 00y4arolIMXCS C OTPaHUYEHHBIMA BO3MOXHOCTSIMU 3IOPOBbSl U
VHBAJINWJIOB TPOBOJUTCS C Y4YeTOM OCOOEeHHOCTe HX ICUXO(PU3NIECKOTO Pa3BUTHS,
VHAVBUIYAJIbHBIX BO3MOXKHOCTEN Y COCTOSIHUSL 3[I0POBBSI.

[IpakTrika oOCylIecTBisSIeTCSl IOJT PYKOBOJCTBOM pPYKOBOJWTeJSI NPAKTUKUA OT
YHUBEPCUTETaupPYKOBOAUTENST OT NPOQUIBHOW OpraHM3alyy, Ha 0a3e KOTOpPOro OHa
IIPOBOIUTCS:

- OT YyHUBepCUTeTa oOllpefensieTcs AekaHaToM @akynbrera Ouy @OI'BOY BO
HoBocubupckuii 'AY u yTBepxziaeTcst peKTOPOM YHHUBEPCHUTETa;

- OT IPOQUIPHOM OpraHM3alvy (Ha3HAa4aeTCsl pyKOBOJWTeJIeM OpPraHU3alum).

B coorBerctBum c IlosoxeHreM O IpakThKe, 0OIllee PpPyKOBOACTBO y4eOHOU
IPaKTUKOM  OT  TNpPOPWIBHOM  OpraHM3allid  BO3JlaraeTcs Ha  OJHOIO U3
KBaJIM(UIIMPOBAHHBIX CIIEIIMAJIMCTOB, KOTOPBIA COBMeIlaeT PYKOBOJACTBO CO CBOeH
OCHOBHOM paboTOM.

Pyko6odumenb npakmuku om npouabHotll op2aHu3ayuul:
- COTJIaCOBBIBaeT WHAMBUIyaJbHble 3aJlaHus, COAep)KaHWe W  IUIaHHUpyeMble
pe3yJIbTaThl IPAKTUKY;
- IpefocTaBisieT pabo4yre MecTa 00y4aronuMCs;
- obecrieurBaeT 0Oe30MacHble YCIJIOBHS TIPOXOXKIEHHWS IPAaKTUKA OO0y4arolIuMCs,
OTBeYalolllie CAHUTAPHBIM IIPaBUJIaM Y TPeOOBAaHUSM OXpaHbI TPYAQ;
- IIPOBOJIUT UHCTPYKTAXX 00YUYarOIIMXCS 110 O3HAKOMJIEHHUIO C TPeOOBaHUSMHU OXpaHbI
TPyZa, TeXHUWKU 0e30MacCHOCTH, I[I0XKAapHOM 0e30IIaCHOCTH, a TakKe IIpaBUJIaMU
BHYTpPEHHero TPyJOBOI'O pacllOpsiKa;
- OlLleHMBaeT pe3yJIbTaThl IPOXOXKIEHUS IPAKTUKU 00y4arOIIUMUCS;
- COCTaBJIsIeT XapaKTeprUCTUKY O paboTe 0Oydaroerocs.

Pyko6odumens npakmuku om yHu6epcumema:
- COCTaBJIsIeT COBMECTHBIM paboumnii rpaduk (IU1aH) MpOBeJleHUs TPaKTUKY;
- pa3pabaTbiBaeT WHAMBUIYyalbHble 3aflaHUs JJIsI ODYy4arolIMXCs, BBHIIOJIHSIEMble B
nepuoj IPaKTUKY;
- TOTOBUT IIPOEKTHI TPUKA30B O MIPAKTHUKE;



- y4acTByeT B paclipefielieHMM 00yd4arolmuxcs 1o pabodyrM MecTaM U BUaM paboT B
OpraHU3alyy;
- BelyT  IIeperoBOopbl  C  TPeACTaBUTEJSIMM  OpPraHOB  TI'OCYJapCTBEHHOM
(MyHAIIMIIAJIBHOM BJIACTH) WIA OIOJDKETHBIX YUYpeXJeHHUsX, TOTOBAT IMCbMa B ajapec
PYKOBOAMWTENEM OpraHM3aliid O I[Ip¥eMe Ha [PaKTUKy, COTIJIACOBBIBAIOT YCJIOBUS
IIPOBe/leHUs TPAaKTUKKM U OQOPMIIEHHUSI JIOTOBOPHBIX OTHOIIEHUM YHHUBEpPCUTETa C
OpraHU3alsIMU;
- OCYILeCTBIJISIET KOHTPOJb 3a COOJIIOleHMeM CpOKOB TIPOBefleHUsI NPAaKTUKU U
COOTBETCTBHEM ee cofiep>kaHus TpeboBaHusM, ycraHoBleHHbIXx OIIOII BO;
- OKa3blBaeT MeTOJUYeCKyI0 IIOMOIIb O0ydYamwlemMycsi [pU BBIIOJHEHUH WM
VIHJIMBU/1yaJIbHOT'O 3aJJaHUS;
- OlLleHMBaeT pe3yJIbTaThl IPOXOXKEeHUs IPAKTUKU 00yYarOIIUMHUCSL.
- obecrieuuBalOT NPOBeJleHre BCeX OPraHU3allMOHHBIX MEepONPUSTHUI Ilepe/i Bble3[JloM
oOy4arolmuxcs Ha IpakTUKy (IpoBefeHHWe COOpaHMM, MWHCTPYKTaX O IOpsKe
IIPOXOXK/IeHUs IIPAKTUKH, MHCTPYKTAX I10 OXpaHe TPyZa U TeXHUKe 0e30IacHOCTH U T.[I.)
— COBMECTHO C COTPYJIHUKOM YHUBepCHUTeTa.

6. Ykazanue o0bemMa yueOHOM IPaKTUKHU

CoruacHo y4eO6HOro IJIaHa 1o HallpaBJIeHUIO IIOATOTOBKY
38.03.04 I'ocynmapcTBeHHOE U MyHUIIMTIabHOe yiipaBiieHue (HampaBieHHOCTD (Ipoduiib)
aJIMMHUCTPATUBHO-TOCYAaPCTBEHHOE yIpaBiieHue), YTBEP>KJIEHHOTO PeKTopoM

YHUBEpCUTeTa, y4eOHyIO0 MpaKTHKy OOydaromiuecs IpPOXOIAT Ha TpeTbeM Kypce B O
ceMecTpe B TeUeHUH JIBYX HeJleslb, YTO COCTaBJIsIeT 3 3aueTHbIX eiuHuUIlbl (108 yacoB).
7. CTpyKTypa U cofiep:kaHue yueOHOM IpaKTUKHU
Conepxanvie M BUIBI pabOT, BKJIIOYAsi CaMOCTOSATENIbHYIO0 paboTy OOydYarolmuxcs, B

IIeproJ] ITPAaKTUKH, (POPMBI KOHTPOJIS IIPEeJICTaB/IeHbl B TabJIHILIe.

No Jrarbl Buibl paboT Ha pakTHKe, BKIIOYast DOopMBbI TEKYIIIET'O KOHTPOJIS
I/T1 | TPaKTUKHU CaMOCTOSITEJIbHYIO paboTy 00yJaronuxcst
1 |Iloproro- | YcraHoBouHas KOH}epeHIIUs (mpoBOIUT | 3aNIUCh B XXypHAaJe 110 TeXHUKe

BUTEJIbHBI | DYKOBOJWTEIb IPAaKTUKA OT YHHUBepCHTeTa). 0e30IacHOCTH. 3aluch B
WHcTpykTaxk 1o  TexHuke  6e30I1aCHOCTH | KypHase BblIauu
(IpOBOJUT CIIeIUAJIMCT YHUBEPCUTETA). HallpaBJIeHUN.
[Tonyuenue VHIUBUAYaIbHBIX 3aJlaHUM
(BpII@eTCS Y TOANUCHIBAETCS PYKOBOJUTENIEM OT
YHUBEpPCUTeTa) W HalpaBjeHUWd Ha y4deOHYIO
IIPaKTUKy  (BblO@eTcs W IIOJIKCHIBAETCS
PYKOBOAUTEJIEM OT YHUBEPCUTETA).

2 |llpaxTm- [Ipoxoxenue IIPaKTUKU B opraHe | [lHeBHUK, 3aBepeHHbIN
YeCKUu roCy/1JapCTBeHHOW (MYHMIMIIAJIHOM) BJIACTH WJIM | pyKOBOJUTENIeM ITPaKTHUKU OT
B OIOIPKeTHOM OpraHM3allyy. NIPOPUIIbHOU OpraHU3alvy.
Beinmonnnenue VIHJIMBUJTyaJIbHOT'O 3a/1aHusl. | XapaKTepuCTUKa OT
E>xemHeBHOe 3amojiHeHWe JHeBHUKA Yy4ueOHOM | pyKOBOAMTEJISl IPAKTUKH O
IIPaKTUKH. NIPOPUIIbHOU OpraHU3alvy.

WupuBunyanbHOe 3afaHue.

3 | 3awmoun- |Ilogroroska oTuera mo npakTuke. 3amura otdeta | [luddepeHIMpoBaHHBIN 3a4eT.
TelIbHBIA | PYKOBOAMTEJNIIO IPAKTUKU OT YHUBEPCUTeTa.
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Ha npakTuyeckoM sTane IMpoXOoXAeHWs Y4eOHOM NMpPaKTHUKH, 00y4arolIUiCs JOJDKeH
BBIIIOJIHUTD CJIeAyIoliyMe BUABI paboT, crocoOCTByoIMe (GOPMUPOBAHUIO U Pa3BUTHIO
YKa3aHHBIX KOMITeTeHIUH.

No Paznenbl nmpakTUKU Kommerenmumn
/1

W3yunTh CTPyKTypy OpraHa TroOCyJapCTBeHHON (MYyHMIIMIIAJIbHOMN)
BJIACTU WK OIOJKETHOT'O YUpeXIeHUSs:

a) CTPYKTypHasi CXeMa OpraHa T'OCy[apCTBEHHOM (MYyHUIMIIAIbHOM)
BJIACTU WK YUPeXeHUs U ee ONUCAHUE;

6) cxema B3auMOJIeMCTBHS (PYHKIMOHAIbHBIX II0J[pa3fieJieHui 110
BEepPTUKAIU U TOPU30HTAJIH.

H3yunuth paboTy opraHa rocyJapCTBeHHON (MyHMIMIAJIbHOM) BJIaCTH
WM OI0JKETHOT'O yUpeXxJeHUs

a) coniep>kaHre paboThl MepcoHana GyHKIIMOHAILHOTO 10/ipasfiesieHusl
10 MeCTy IPOXO>K/IeHUS IIPAaKTUKH;

6) cucrema paboThl MO pa3pabOTKe W TPUHSTHIO yIIPaBIeHYECKUX OI1K-3,0I1K-5
2. pellleHri, pealu3aiui U KOHTPOJISI UX UCTIOTTHEeHMUS;

B) CxeMa IPOXO0X/IeHHs JOKYMeHTOB BHYTPU OpraHa rocy/1lapCTBeHHOM
(MyHUIIMIIAIIBHOM) BJIACTH WU YUPeXIeHMUsI.

W3yunth ympaBieHWe IIepCOHAJIOM B OpraHe TOCyJapCTBeHHOMN
(MyHMIUTIAIBHOM) BJIACTH WM OIO/IPKETHOM yUpexaeHUuH

a) 0cobOeHHOCTU yTpaBJieHUsl IIepCOHAJIOM B OpraHe IOCy/1apCTBeHHOM
(MyHUIIMIIAJIBHOM) BJIACTH WM YUPeXIeHUU U N0fipa3fiefIeHUsX; CTUIIb
PYKOBOZICTBA, OCOOEHHO B YaCTU IPHUHSTHUS pellleHWi, OpraHu3alyu
VICIIOJIHEHUS] M KOHTPOJIS;

YK-3,0IIK-3

3. 6) ypoBeHb NpodecCUOHAIbHON IOATOTOBKU U 0OIIel KyJbTYpHI, VK-3,0IIK-5
OlLleHKa 3aMHTEepeCOBAaHHOCTH IepcoHanma B TIOBBIIIIEHUU
KBaJIM(PUKALINY;

B) crnenuduKa B3aMMOOTHOIIEHWH BHYTPU OpraHa IoOCy/1apCTBeHHOW
(MyHUIIMIIAJIBHOM) BJIACTU WIA YYpeXIeHUs, B TOM 4YHUC/le BHYTPH
CTPYKTYPHOI'O IIOApa3fieJIeHHs] 110 MeCTy IIPOXOXK[IeHUsI IIPaKTHKH;
HedopMasibHble HOPMBI, IPUHSThIe BHYTPU OPraHU3alvH.

8. ®opma oTUeTHOCTH IO Y4eOHOI PaKTHKe
Pe3ynbTaTOM 3aBepliieHUs] yueOHOM NPAKTUKU SIBJISIETCSl COCTaBJieHWe U 3alllUTa

oT4yeTa.

IIpy wusnoxxeHUM TekcTa ¥ OQPOPMIIEHHMM OT4YeTa MCIIOIb3yeTCsS CTaHIapThI,
3QJI0KeHHBbIX B pepakTope Tuna Word. Pacneuyatka pgenaercss Ha 0ejioM CTaHIApPTHOM
mucte 6ymaru popmara A4 210x297 mm.

Tekcm omuema caedyem neuamams, cobatodas caedyrouue mpebobaHusi:

- Tekct Habupaetrcs mpudtom XO Thames kernem 14, cTpouyHbIM, 0e3 BbiJeeHUs, C
BbIPDAaBHMBAHUEM 110 IIUPHHE;

- ab3a1HbIN OTCTYII JOJDKeH ObITh ONWHAKOBBIM M PaBeH I10 BCeMy TekcTy 1,27 cm;

- CTPOKH pa3JieJIsSIloTCS 0Ty TOPHBIM UHTEepPBaJIOM;

- 110J1s1 cTpaHuLBbL: JeBoe 20mMm, nipaBoe — 10, HkHee — 20 1 BepxHee — 20 MMm;
-TIOJTY>KMPHBIN HIPUPT NPUMEHsIeTCs] TOJIbKO B Ha3BaHUU Pa3fielioB;
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O6mmi o6peM oTdeTa IO y4eOHOU IpaKTHKeIODKeH ObITh He MeHee 15 cTpaHWMI
MAaIIMHOIUCHOIO TEeKCTa.

Hymepauus cmpanuu,.

Crpanuiipl OT4yeTa, BKJIIOYAs WUIIOCTPAIMM W TPUIIOXKEHWUs], CjielyeT HyMepoBaTh
apabckuMu 1udpamu, CoOMIOfas CKBO3HYKO HyMepalMio 10 BCeMy TeKCTy. I[lepBon
CTpaHUIIe CYMTAeTCs TUTYJbHBbIM JMcT. HoMmep cTpaHMIBl Ha TUTYJIBHOM JIMCTE He
cTaBuTCs. HoMep cTpaHUIbI IPOCTABIISIOT B IIEHTPe HYXKHeH 4acTy JIUCTa 0e3 TOUKY.

Pybpukauus.

B oTyere goimKkHO OBITH BBIJIeJIEHO 4 paszerna.

TpeboBaHMs K HyMepalluM pa3/iesioB OTYeTa:
- pa3zesibl JOJDKHBI UMeTh ITOPSAKOBYIO HyMepallvIo B IIpefiesiaX BCero TeKCTa;
- paslenbl JIOJDKHBI YeTKO COOTBETCTBOBAaTh METOAMYEeCKHMM peKOMeHIaIUsM 110
OpraHMu3allid y4eOHOM TpPaKTUKK OakajaaBpOB(IMpaKTUKA IO IOJIYYeHUIO [epBUYHBIX
npodeCCUOHAIbHBIX YMEHUM U HaBBIKOB, B TOM YHCJIe [EePBUYHBIX YMEHUN U HaBBIKOB
Hay4YHO-UCCJIe[I0BATeJIbCKOM JAesTeJIbHOCTH);
- 3aroJIOBKM pa3/ielioB ClleflyeT IedaTaTb C ab3allHOro OTCTYIa C IPOIMCHOM OYyKBBHI Oe3
TOYKH B KOHIle, He TI0JJ4epKUBasi;
- IepeHOCHI CJI0B B 3ar0JI0OBKaX He JIOITyCKArOTCS;
- KQKJIbIMpa3/iell B TEKCTe OTYeTa Hy»KHO HAUWHATh C HOBOUM CTPaHUIIbI;
- HAaUMEeHOBaHMWe pa3JlelioB, a Takxke ciioBa«Conepxxanue», « BBelleHne», «3akio4eHue,
«CrnuCcOK HWCIOIb30BAaHHOM JIUTEPATYyphbl» OTAEJISIOTCS OT TeKCTa [IBYMSI OJIMHAPHBIMHU
MeXXCTPOYHBIMU UHTEpPBaJIaMHU.

BBepenve 1 3akiitoueHre HUKOT/A He JeJsTCs Ha YacCTH.

[Ipn opopmileHnM crivcka JIUTepaTyphl CiieflyeT COOMI0AaTh CIVIOIIHY0 HyMepalnio
BCel UCI0JIb30BAaHHOU JIUTepaTyphl CIUIOIIHAS— OT IIEPBOT0 A0 MOCJIeJJHer0o UCTOYHUKA.

Bce odopmieHHble OTYeTHble OKyMEHTHI 10 IpaKTUKe COpOIIIOPOBBIBAIOTCS B

CleyIoller 0CiIeI0BaTeJIbHOCTH

1. TuTysIBHBIN JTUCT;

2. TekcT oTyeTao npojiesiaHHOM paborTe;

3. JloKyMeHT, NOJTBep>XIAIIIUK Ha3HauYeHWe PyKOBOIWTeNIs IPAaKTUKA M3 YHUCiIa
pabOTHUKOB TNPOPWIBPHOM OpraHU3allUM W NPUHATHSOOydYarolerocss Ha y4eOHYIO
IIPaKTUKy B NPOQWIbHYI OPraHu3anyio (IIMCbMO, pacHopsbKeHue, NpUKa3 NpOQUIbHOU
OpraHU3aIUN);

4. HanpapiieHrie Ha MPAKTHUKY;

5. IlopTBEpXkeHMe ONpOBeleHMM BBOJHOI'O UHCTPYKTaXka 110 TeXHUKe 0e30IaCcHOCTH
II0 MeCTy IPOXO0>XKJIeHUs1 y4eOHOM MMPaKTUKU B TPOPUIBHON OpraHU3alvy;

6. MunuBuyanbHOe 3afjaHue;

7. CoBmecTHBIN pabounii rpaduk (IU1aH) pOBeJleHNs] y4eOHOM ITPaKTUKY;

8. JIHeBHUK NPOXOXXJeHUsI IPAKTUKHU;

9.ATTecTanMOHHBIN JIMCT, NOAIMCAHHBIA PYKOBOJUTEeNIeM IPAKTUKUA OT IPOQPUILHON
OpraHU3aly;

10. XapakTepucTuka OT pyKOBOAUTES IPAKTUKUA OT IPOPUIBHON OpraHU3allvH.
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s opopmiteHHs oTYeTa CTyAeHTOM 110 MeCTy IIPOX0XAeHUs IPAaKTUKHU BbIIeJIseTCs
1-2 nHS 1o ee 3aBeplleHMs. BBINOJHEHHBIM M NPaBWIBHO OQOPMIIEHHBIM OT4YeT B
NOJIINTOM BUJle B HeAelbHbIM CPOK IIPeACTaBJIseTCS CTYHeHTOM B JeKaHaT Juls

DErucTpalvu, a 3aTeM CJlaeTcsi PYKOBOJWTENI0 TIPAaKTUKU OT yHUBepcuTeTa JiJjist
YCTaHOBJIEHUSI TIOJIHOT'O COOTBETCTBHSI er0 HeOOXOIUMbIM TPeOOBAHUSIM, C BO3MOXKHOCTBIO
NopaboOTKU M 3alllUThl B Havaje CJIeAyroIero cemecrpa. PykoBojauTesib MPaKTUKUA OT
yHUBepcUuTeTa B TeueHre 10 pabouyux gHel TpoBepsieT OTYeThl ¥ Ha3HAvaeT AaTy 3alllUThl
C y4eTOM pacIliCaHUsl CTy[eHTOB.

3ammTa oT4eTa Mo y4eOHOM IpaKTHKe ITPOBOAWTCS HAa UTOrOBOM COOeCel0OBaHUM C
PYKOBOAUTEJIEM MTPAKTUKU OT YHUBEPCUTETaA.

CrtpykTypa nokiaja:

- MeCTO TIPOXOXEHUs TPAKTAKK C YyKa3aHMeM KOHKDPETHOTO CTPYKTYPHOTO
noJipa3/ieieHus;

- OCHOBHbIE HaIllpaBJieHUs] pabOThl CTPYKTYPHOI'O MOApa3fiejieHrsl OPraHU3aluK M0 MecTy
TPOXO’K/IeHUsT y4eOHOM MPaKTUKMY;

- TIPeJICTaBUThb IOJIyYeHHbIe 03HAaKOMUTEJIbHbIEe HAaBbIKU B MePHUOJ] MMPOXOXKIeHUs yueOHOM
TPaKTUKU;

OOyuJaroIuics, He CIABIIMM OTYeT B CPOK, CYUTAETCS UMEIOIIUM aKaJIeMUYecKyIo
3a/10/keHHOCTh. OOyuaroiiuecs, He MpeJICTaBUBIIIME OTYEThl B YCTAHOBJIEHHbIE CPOKU 10
YBaXKUTEJIbHBIM MIPUYMHAM, UMEIOT MPAaBO 3allIUTHI B O0Jiee O3HHEe CPOKHU.

[Tocne poBesieHUs1 UTOrOBOTO COOece0BaHUSI00YYarOIEeMYCsl BBICTABISIETCS 3a4eT
C OIIeHKOM pyKOBOAUTEIeM yueOHOM MPaKTHUKH.

B mporiecce 3amnuThl BBISIBIISETCS YPOBEHb Pe3yJIbTaTOB IPAKTUKH, OlleHWUBAeTCs
MOJIHOTA W TIPaBWJIBHOCTH OTBETOB Ha 3ajjaBaeMble BoIpochl. OrleHKa pe3yJbTaToB
MIPaKTHUKYU 3aHOCSITCS B BEJIOMOCTh M 3aUYeTHYIO KHIXKKY.

OT4eThbl O MPOXOXKIEHUU TTPAKTUKU XPaHSATCS Ha KadeJipe, COIVIaCHO HOMEHKJIaType
nen.

OOyuaroruecs, He BBITIOJTHUBIIIME TIPOrPaMMy YueOHOM MPaKTHUKU 110 YBAXKUTEJIbHOM
IpUYMHe, HaTIPaBJISIOTCS HAa Y4eOHYI0 TPAaKTUKy BTOPUYHO, B CBODOJIHOE OT yueObl BpeMsl.

OOyuaromuecs, He  BBIIOJIHUBIIME IPOIpaMMy  y4eOHOM  NpPakTUKU  0e3
YBROKUTEJIbHOW NPUYUHBI MOTYT OBITh OTYMCIEHbI W3 YHMBEpCUTeTa, Kak HMerolye
aKaJIeMHUYeCcKyIo 3aJJ0JDKeHHOCTh B TIOPSI/IKe, MPeJlyCMOTPEeHHBIM YCTaBOM Y HUBEpCHUTETa.

9. ®oHABI ONIEHOYHBIX CPE/ICTB /ISl IPOMEKYTOYHOMH aTTeCcTaliu
o0yuaromuxcs
[lepedyeHb KOMIETeHITMM C yKa3aHWEM 3TarnoB WX (GOPMHUPOBAHMS B IIpOIecce
OCBOEHUS IPOXOXKAEHUS yueOHOM MPaKTUKU



Unnexc
KOMIIeTeHIIUHN

dopMyupoBKa

H3yuuth cTpyKTYypy Ooprana

BJIaCTH UJIU 6IOH>KGTHOFO yYUpexaeHua

M3yunTh paboTy opraHa

BJIACTH UJIU 6IOH>KGTHOFO yYUpexaeHua

HBy‘{I/ITb YyIipaBJjieHHe I1epCoHaJiIOM B

OpraHe rocyaapCTBeHHOU

(MyHUIIMIIAJIbHOM) BJIACTH WIA
OIO[IKETHOM YUpeXIeHUN

[TpoBecTy aHKeTHpOBaHKe, HEOOXOAUMOE

JIJIA BBITIOJIHEHWS HAYy4YHO-

HCC1eJ0BaTe/l1bCKOI'0 3aJJaHuA

YK-3. Cnocoben
OCYIIeCTBJISTh
ColMalibHOe
B3aUMOJJEHCTBHE U
peain30BbIBaTh CBOIO
pPOJIb B KOMaHJIe.

HUVK-3.1. HeMoHCcTpupyer
CIT0OCOOHOCTH COIIMAJILHOTO
B3aMMOJIeHMCTBUSI U KOMaHIHOU
paboTHI.

HNVYK-3.2. Ormpenenser CBOIO
pOJIb B KOMaH/Ie.

HYK-3.3. YaurneiBaeT
OCOOPHHOCTH  IIOBeJleHUs |
HWHTepecChI YYaCTHUKOB
KOMaH/Ibl ~ TpM  peau3alliu
CBOE! pOoJIN.

NYK-3.4. CobirofaeT HOPMBI U
yCTaHOBJIEHHbIE mpaBuia
KOMaHAHO! paboThI.

+ | rocyJapCTBeHHOM (MYHMUIIUIIAIIbHON)

* roCcynapCcTBeHHOM (MyHUITUTIATILHOM)

OIIK-3. Cniocoben HOIIK-3.1. Bnageer HOpMaMu +
aHaJIM3UPOBaTh U KOHCTUTYILIMOHHOTO,

MIPUMEHSITh HOPMBI a/IMUHUCTPAaTUBHOTO u
KOHCTUTYILIMOHHOTO, ci1ykebHOro 1paBa u
a/IMUHUCTPAaTUBHOTO U | TIPUMEHSIeT 1706 B
ci1y>keOHOTO TpaBa B npodeccroHaNIbHON
1podeCCUOHATBHON JIesITeJIbHOCTH.

JlesITeJIbHOCTH; HOIIK-3.2. [Ipumensier
WCII0JIb30BaTh IIPaBOIIPUMEHUTEJIbHYIO
[IPAaBONIPUMEHUTENIbHYIO | IPAaKTUKY TIpM  peaylM3alliu
MIPAKTHUKY. npodecCrOHANBbHBIX 3a/1a4.
OIIK-5. Cniocoben HOIIK-5.1. ITpumensier + +
WICII0JIb30BaTh B MH($OPMaILIOHHO-
1podeCCUOHATBHON KOMMYHHUKaIOHHbIE
JIesiTeIbHOCTH TEeXHOJIOTUH, TOCyJlapCTBeHHbIe
MHPOPMAIMOHHO- u MYHUIIATAIbHBIE
KOMMYHHUKAI[MOHHBIE MHGOPMAIMOHHbIE CUCTEeMBI.
TeXHOJIOTHUH, HOIIK-5.2. Hcnons3yer
rocy/lapCTBeHHble U MH($OPMaILIOHHO-
MYHUIIATAJIbHBIE KOMMYHHUKAI[MOHHBIE
MHGOPMAIIOHHBIE TEeXHOJIOTMH, TOCYyJlapCTBEHHbIe
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CHUCTEMBbI; TIPUMEHSTD
TEeXHOJIOTUHU
3JIEKTPOHHOI'O
MpaBUTEJIbCTBA U
IIpe/IoCTaBJIeHus
roCcyJapCTBEHHBIX
(MyHUIUTTAJIBHBIX)

YCIIYT.

CcBOen
IesITelIbHOCTH.
HOIIK-5.3.
TexXHOJIOTnnu
[IPaBUTEJILCTBA
[Ipe0CTaBJIeHUS
rocyJapCTBeHHbBIX

pear3aIuu

)51 MYHHIUIIAJIbHbBIE
VH(OpPMaIlMOHHbIEe CUCTEMBI B
1podeCCUOHATBHON

[Ipumensier
IEKTPOHHOI'O

(MyHUIIMIIAJIBHBIX) YCJIYT IIpU

1podeCCUOHAIbHBIX 33/1a4.

nu

Omnucanue MokaszaTejied U KpuTepreB OlleHWBaHHs KOMIIeTEHIIUM Ha Ppa3/INIHbIX
oTallaX ux (bOpMI/IpOBaHI/IH, OIlMCaHHe IIKaJI OIleHVBAHU.

IlTkana akageMHUIeCKHX OIEHOK OCBOCHHUS NIPAKTHKU

POJIb B KOMdH/JIE.

Bunb! onenok Ouenku
AxkasieMuieckasi OlleHKa | HeyJI0BJIeTBO- YI0BJIETBO- XOpOIIIO OTJIMYHO
110 4-x GaJIbHOM IIKaJe PUTEJILHO PUTEJILHO
(muddepeHIMPOBAHHBIN
3auer)
ITpomeixyTO4YHaAs aTTeCTALUSA
Bormpocs! s
3aLUTHI
IIPaKTUKHU
Kon u 5D
HaVMeHOBaHKe dopma T I o8
. Texnonorus 2 2|8 5|3
KOMIIeTeHITUH U [Tnanupyemsiit bopMHpoBa OLIEHOYHOTO | o S|E2|&8 s
VMHAMKaTOpa pe3yJibTaT _— cpeICcTBa ); S E 9|88
JIOCTHKEeHUS (koHTpOJIS) 23 2% = S
KOMIIETeHIIUH S S| 2 E|%5
HELEE
I
=i
VK-3. CrniocobeH | 3HaTh: CIIOCOOHOCTH yCTHast mubdepeHIn [TpumepHBIe
OCYIIIeCTBJIISITh COLIMAJIbHOTO 3aluTa POBaHHBIN BOIIPOCHI
COLIMAJIbHOe B3aUMO/IeNCTBUS ¥ | TIPaKTUKHU 3auer
B3aUMOJIENCTBUME U | KOMaHAHON PabOTHI. (oTBeTHI Ha
peanr30BbIBATh BOIIPOCHI)
CBOIO poJIb B | yMeTb: OINpeesisiTh CBOIO YCTHas nrddepeHn [IpumepHBIE
KOMaHzie. pOJIb B KOMaH/Ie. 3aluTa POBaHHBIN BOIIPOCHI
HUVK-3.1. [IPAaKTUKHU 3auyer
HeMoHCcTpupyer (oTBeTHI Ha
CIIOCOOHOCTH BOIIPOCHI)
COLVAJILHOT'O BJIaJleTb: HOPMaMU U yCTHas IvpdepeHnn [IpumepHbIe
B3aMMOJIEUCTBYSI ¥ | yCTAHOBJIEHHBIMU 3almTa POBaHHbLIN BOIIPOCHI
KOMAaH/IHOW PaboThI. | mpaBHIaMH KOMAHIHON MIPaKTUKHA 3a4eTr
UVYK-3.2. paboThI. (oTBeTHI Ha
Omnpepenser  CBOIO BOIIPOCHI)
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HNVYK-3.3.
YuurteiBaeT
0COOEHHOCTH
TOBeJIeHHsI u
HWHTEepecChI
YYaCTHUKOB
KOMaH/IblI
peanusanuu
poJin.
NVYK-3.4.
Cobmtogaer HOPMBI
U yCTaHOBJIeHHbIE
IpaBwjia KOMaHIHOU
paboTHI.

npu
CcBOeu

OIIK-3. Cniocoben 3HaTb: HOPMBbI yCTHast mubdepeHIn [TpumepHBIe
aHaJIM3UPOBATh U KOHCTUTYILIMOHHOTO, 3aluTa POBaHHBIN BOIIPOCHI
IIPUMEHSITh HOPMBbI aIMUHUCTPAaTUBHOTO U [IPaKTUKU 3auer

KOHCTUTYLIMOHHOI'O, | CJIy»kebHOro npasa B (oTBeTHI Ha

aIMUHUCTPATUBHOIO | IPOdeCcCUOHATIbHOU BOIIPOCHI)

Y CTy>ke0HOTO TTpaBa | AesiTelIbHOCTU

B YMeTb: IIPUMEHSATh yCTHas IvpdepeHnn [IpumepHbIe
IPOeCCUOHAIIBHON | TTPABONIPUMEHHUTETEHYO 3alumTa POBaHHBIN BOIIPOCHI
JIesITeJIbHOCTH; [IPaKTUKY TIpU [IPaKTUKU 3auer

WICII0JIb30BaTh peanuzanuu (oTBeTHI Ha

IIPaBOIIPUMEHUTEJIBH | TPOdeCCUOHATTBHBIX BOIIPOCHI)

VIO IPAKTUKY. 3az1a4.

HMOIIK-3.1. Bnaneer | Bmagers: HopMamu yCTHas mibdepentm [TpumepHbIe
HOpPMaMHu KOHCTUTYILIMOHHOTO, 3aluTa POBaHHBIN BOIIPOCHI
KOHCTUTYIIMOHHOI'O, | aAMUHHUCTPAaTHUBHOIO U MIPAaKTUKA 3a4eT

AOMUHHUCTPATUBHOIO | CTy>KeOHOTO IpaBa U (oTBeTHI Ha

U CITy>ke0HOTO IpaBa | MpUMeHseT UX B BOIIPOCHI)

Y IpUMeHseT UX B npodeccroHaNIbHON

IpOpeCCUOHAIIBHOW | [esTeIbHOCTH.

JIesITeJIbHOCTH.

HOIIK-3.2.

[Ipumensier

[IPaBONIPUMEHUTEeIIbH

VIO IIPAaKTUKY TIpU

peanu3anyu

podeCcCUOHATBHBIX

3ajau.

OIIK-5. CnocobeH | 3HaTh: UHPOPMAIIMOHHO- yCTHast mubdepeHIn [TpumepHEbIe
WCII0JIb30BaTh B | KOMMYyHUKaI[MOHHbIE 3aluTa POBaHHBIN BOIIPOCHI
1podeCCHOHANIBHOM | TeXHOJIOTUH, [IPaKTUKU 3auer

JIesiTeIbHOCTH rocy/lapCTBeHHble 1 (oTBeTHI Ha

MHG$OPMaILIOHHO- MYHUIUIIAJIbHBIE BOIIPOCHI)

KOMMYHUKaI[MOHHbIe | NHPOPMallMOHHbIE

TEeXHOJIOTHH, CUCTEMBL.

rOCyJIapCTBeHHbIe U | yMeTb: UCIIOIb30BaTh YCTHas nrddepeHn [IpumepHBIE
MYHUIUIIAJIbHBIE MH(}OPMaLIOHHO- 3aluTa POBaHHBIN BOIIPOCHI
MHG}OPMallOHHbIE KOMMYHUKaI[MOHHbIe IIPaKTUKU 3auer
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CHUCTEMBlI;
MPUMEHSTh
TEeXHOJIOTUU
3JIEKTPOHHOI'O
IIPaBUTEJIbCTBA 51
IIpefioCTaBIIeHUs
roCyZapCTBEHHBIX
(MyHUIUTTAJIBHBIX)
YCIIyT.

HOIIK-5.1.
[Ipumensier
MH(OPMaLOHHO-
KOMMYHHUKaIlOHHbIE
TEeXHOJIOTMH,
roCyJJapCTBEHHbIE U
MYHHUIMIIAJIbHbIE
“HGOPMaIlMOHHbIE
CHCTEMBI.
HOIIK-5.2.
Hcnonb3yer
VH(pOpPMaLOHHO-
KOMMYHHUKaIlOHHbIE
TEeXHOJIOTMH,
roCyJJlapCTBEHHble U
MYHHUIMIIAJIbHbIE
“HPOPMaIlMOHHbIe
CUCTEMBl B CBOed
1podeCCUOHATBHON
JlesITeJIbHOCTH.
HOIIK-5.3.
[Ipumensier
TEeXHOJIOTUU
3JIeKTPOHHOI0
IIPaBUTEJIbCTBA 51
IIpefioCTaBIIeHUs
roCyZapCTBEHHBIX
(MyHUIUTTAJIBHBIX)
yCIyT npu
peanu3sanuu
podeCCUOHATBHBIX
3a/1ay.

TEeXHOJIOTHH, (oTBeTHI Ha

roCcyZapCTBeHHbIE U BOIIPOCHI)

MYyHUIIUIIAJIbHbIE

VH(pOpMalKOHHbIe

CHCTEMEI B CBOEH

1podeCCUOHATBHON

NesITelIbHOCTH.

BJIaJleTh: TeXHOJIOTUSIMU yCTHas mubdepeHn [IpumepHbIe
3JIEKTPOHHOI'O 3aluTa POBaHHBIN BOIIPOCHI
IIPaBUTEJILCTBA U IIPaKTUKHU 3ayer

MpeJIoCTaBJIeHUs (oTBeTHI Ha

roCyZapCTBEHHBIX BOIIPOCHI)

(MyHUIIMDIAIIBHBIX) YCITYT
IIPYU peanu3aruu
podeCCUOHATBHBIX
3a7au.
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Kpurepuu onenku Ha nud¢epeHITUPOBAaHHOM 3a4eTe

PesysibTar 3adera Kputepuu
«OTJIMYHO» OGy‘-IBIOHIHIZCSI IIOKa3aJl IMpOYHbie 3HdHHWA OCHOBHBIX MIOJIOXKEHUM
BBICOKU IMIPAaKTUKH; yMEHHEe CaMOCTOSATEJIbHO BbLIIIOJIHATE KOHKPETHbIe CJIOXKHbIe
YPOBEHb IIpaKTUYeCcKUe 3aflaHusl, CTpeMJleHHe K CaMOpa3BUTHIO, CaM00Opa3oBaHuUIO

Y TIOBBIIIIEHUIO CBOEH KBaMPHUKAIINU; TI0Ka3aJl HaBbIKU BJIAJIEHUs JIeJIOBbIM
obIiieHreM, MyOJWYHBIM BBICTYIUIEHMEM; Y4YaCTBOBAJI B TIPOBeJIEHUU
[IeperoBOpOB, COBEIIaHWM, a TakXe y4acTBOBAJl B /IeJIOBOW Ileperucke U
(W1n) 3JIeKTPOHHBIX KOMMYHHUKAIIMSIX; IPOBEJ CaMOCTOSITeIbHOe Hay4dHOe
YCCIleJJOBaHUe U KaueCTBEeHHO Ipe/ICTaBUJI ero pe3yJibTar.

«XOpOILLIO» OO6yuyaronuics mokasan IpOoYHble 3HAHUS OCHOBHBIX IIOJIOXKEHUH
IIOBBIILIeHHBIN YPOBEHb IMIPaKTHKH, yMeHune CaMOCTOLATeJIbHO BBITIOJIHATH KOHKpeTHbIe
IMpakKTU4YeCKre 3aJddaHHsd, CTpeMJieHHMe K CdMOPAa3BUTHIO W IIOBBLINIEHWIO
cBOEen KBaJII/I(l)I/IKaIII/II/I; IIOKAa3adaJI HABBIKMW BJIaJIeHUA OJeJIOBbIM O6HI€HI/I€M,
Hy6JII/I‘-IHI>IM BBICTYIIJIEHHWEeM,; Y4YdCTBOBaAJlI B IIPOBeJleHWHU I1eperoBopoOB,
COBeI[aHWM, a TakXKe Y4yaCTBOBAJl B [IeJIOBOM Iiepenvcke W (WIK)
JJIEKTPOHHBIX ~KOMMYHHUKAIIMSX; IIPOBEJI CaMOCTOSITeIbHOe Hay4dHoe
YCCIleJJoBaHUe U FPAaMOTHO ITPeJICTaBUII ero pe3yJibTar.

«yIOBJIETBOPUTENIbHOY, | OOydaromuiics oKa3aja 3HaHHs OCHOBHBIX IIOJIOKeHUI ITPAKTUKY; YMeHre

HOpOFOBbeI YPOBEHDb CaMOCTOATEJIbHO BBITIO/IHATE ITPAKTUYeCKHe 3aildHHs, CTpeMJIEHHE K
IOBLIIIIEHWIO CBOEM KBaJII/I(l)I/IKaHI/II/I; IIOKA3adJ/I HaBbIKU BJIa/lIeHHW e/ I0BbIM
OGIIIEHI/IEM, Hy6JII/I‘-IHbIM BBICTYIIJIEHHWEeM; Y9aCTBOBAJI B [TPOBeIeHNN
[1eperoBOPOB, COBeIIaHWH, a TaK)Ke Y4acTBOBaJl B JIJIOBOU IeperucKe Ui
3JIEKTPOHHBIX KOMMYHHUKAIIUSX; IPOBEJI CaMOCTOSTeIbHOe HayqyHOe
HCCIIe[IOBaHMe U NIPeJICTaBUJI ero pe3yJibTar.

«Hey/I0BJIeTBOPUTENIbHOY, | [Ipu oTBeTe 0by4arolierocs BbISIBUIMCH CyllleCTBeHHbIe Ipoberbl B
YPOBeHb 3HAHUAX OCHOBHBIX I10JIOKeHUM IIPAKTUKU; He YMeHHUe CaMOCTOSATeJIbHO

He CPOPMHUPOBaH BBIIIOJIHATE IIPAaKTUYEeCKUe 3a[laHus, He CTPEMUTCH K ITOBBIIIEHUIO CBOEeH

KBaJIM(}UKAIUY; He [T0Ka3ajl HaBbIKU BJlaZileHUs] J1eJIOBbIM OO0IlleHreM U

Ty OJIMYHBIM BBICTYIUIEHHEM; He Y4acTBOBaJl B IPOBeleHUU [1eperoBOpoB,

COBeIaHUH, [1eJIOBOM IlepelrCKe WX 3JIeKTPOHHBIX KOMMYHUKAIYIX; He

IIPOBeJI CaMOCTOSATeJIbHOEe Hay4yHOe UCCIIe/IoBaHKe U (WIK) He TIIpefiCTaBUII

ero pesyJbTar.

TunoBble KOHTPOJIbHBIE 3a/IaHNS WIN HHbIe MaTepHaJjbl, HEO0X0AUMBIe 11 OlleHKU
3HAaHNWXapaKTepHU3yKINHX 3Tanbl (OpPMHPOBAaHMS KOMIIeTEeHIIHI B Iponecce
ocsoenus OIIOII
IIpuMepHBIe BONIPOCHI A1 3aI0UTHI IPAKTHKH

1. KakoBa 1enb [OedTeJlbHOCTA W  CTPYKTypa OpraHa TOCYJIapCTBEHHOM
(MyHMITMIIAIIBHOM) BJIACTHA WIM OIOKETHOW OpraHU3aIlviy, B KOTOPOW ITPOXOJIAIA yueOHas
IIpaKTHKa?

2.Ha ocHOBaHMM KaKWX yYpeIUTeJIbHbIX [TOKYMEHTOB, IIOJIOXKEHUW, TOJDKHOCTHBIX
VHCTPYKIIMY QyHKIIMOHUPYeT OTAeN, B KOTOPOM IPOXOJniIa yuebHas IIpaKkThKa?

3.KakumMy OCHOBHBIMHM HOPMAaTWBHO-IIPABOBBIMU aKTaMU PYKOBOJICTBYeTCSI B CBOeM
NesTeJIbHOCTY OTAel, B KOTOPOM NpoXoauia yuebHas IIpaKThKa?

4.Kakue 3HaHUWs, YMeHUs] M HaBBIKU ObLIM IPUOOpeTeHbl B pe3yJibTaTe MPOXOXKIEeHUs

y4eOHOU MPAaKTUKUA?
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5.Kaxkue 3aaHust ObIIM BBITIOJIHEHBI B XOZle IIPOXOXKIeHUsT Y9eOHOU IPaKTUKU ?
6.Kakue noKkymMeHTHI ObIIM ITOATOTOBJIEHBI B X0/le IPOXO0>XK/IeHUs! y4eOHOM NTPaKTUKA?
7. HazoBuTe 0COOEHHOCTM YIIpaBiIleHUSI IIEPCOHAJIOM B OpraHe I'OCYJapCTBeHHOH

(MyHALIMIIAJIBHOM) BJIACTH WM YUPEeXAEHUHU U N0 pa3ie/IeHUsIX ?

8. Kakoii cTuiib pykoBOJICTBA U 0CODEHHOCTH IIPUHATHS PellleHUH B OTJesle, B KOTOPOM
Ipoxoawia yuyeOHas pakTHKa?

9. Kak opranu3oBaH KOHTpOJIb 32 JIeSITeJIbHOCTbIO COTPYIHHUKOB B OTJelle, B KOTOPOM
poxoawia yuyeOHas pakTHKa?

10. Ouenute ypoBeHb NPOQeCcCUOHAIbHOM ITOATOTOBKY U 0011Ie! KyJIbTYphI B OTAeNe, B
KOTOPOM IPOXOJIWIA y4eOHas PaKTUKa.

11.0nummTe  rOpU3oHTa/IbHble W BepTUKAJIbHble  CBSI3M  BHYTPU  OpraHa
roCylapCTBeHHOM (MYHHUIIMIIAJIbHOM) BJIACTA WIM YYpeXJleHUs, B TOM 4KCJle BHYTpPHU
CTPYKTYPHOI'O IOJIpa3/ieJIeHHs] TI0 MeCTy IPOXO0XKJIeHUs IPAKTHUKH.

1. Kakve Mepsl, Ha Bai B3rsij, HeOOXOAMMO MPHHITHL OpraHaM TOCyAapCTBEHHOU
(MyHUIIMIIATIBHOM) BJIACTH AJIsl YIIYUIIeHUs )KU3HU HaceJleHUs! Ha TaHHOW TePPUTOPUU?
MeTtoauueckue MaTepHabl, ONpe/essioniye Nponeaypy oLleHHBaHUS 3HAHUI, YMeHUH,

HABBIKOB H (WJIH) ONBITA JIeITeIHHOCTH, XapaKTepH3yIOIIUX 3Tanbl GopMUpPOBaHUA
KOMIIeTeHIUHI
1. Ilpuka3 Munobpuayku Poccum ot 27.11.2015 Nel383 «O6 ytBepxaenuu [lomoxenus

O TIpaKTHKe OOy4YalolIMXCs, OCBaMBAIOIINX OCHOBHBIE IIPOQeCCUOHAJIbHbIE

obpaszoBaTebHbIe IPOTPaMMBI BBICIIIET0 0OpPa30BaHUS».

2. denepanbHBI  TOCYNApCTBeHHBIM  0Opa3oBaTesNbHBIM  CTaHAAPT  BBICIIErO

obpazoBaHus —  OakajiaBpuaT 1O  HampaBieHuto  noarotoBku  38.03.04

['ocynapcTBeHHOe W MYyHHIMIAJIBHOE yIIpaBlleHWe, YTBEpPXJEeHHBbIM IIPHUKa30M

Muno6pnayku Poccun ot 13.08.2020 Ne 1016.

HopmaTtuBHO-MeTonuyeckue n1okymeHTsl MuHoOpHayku Poccun.

4. Tlonoxxennem «O TOpsi/Ike OpraHU3allid M OCYIIECTBIeHUs 00pa3oBaTeIbHOU
NesATeJIbHOCTA TI0 00pa3oBaTelIbHbIM IIpOrpaMMaM  BBICIIEro OOpa3oBaHUSI —
porpamMmmam bakasyiaBpuara, IporpaMmam CIIe[IMAJINTeTa, IporpaMMam
maructparypsi» (https://nsau.edu.ru/file/1628521).

5. [lonoxenne «O mnpoBefeHUM TeKyIlero KOHTPOJISS U IPOMEXYTOYHOU aTTeCTalluu
obyyJaromuxcs B PdI'bOY BO HoBocubupckuii CAVY»
(https://nsau.edu.ru/file/104821).

6. Ilonoxenve «O NpakTUYeCKOW MOATOTOBKe O0YYarOIIMXCsl, OCBAUBAIOIINX OCHOBHBIE
npodeccroHaIbHble 0Opa3oBaTelbHble IPOrpaMMBbl BeiciIero oopazosanusi B ®I'bOY
BO HoBocubupckuii I'AY» (https://nsau.edu.ru/file/126971).

7. Tlonoxenne «O mNpoBefeHUM TeKyIlero KOHTPOJISE M IPOMEeXYTOYHOU aTTeCTalluyu
obyuatoiuxcs B PI'BOY BO Hoocubupckuit 'AY» (http:/nsau.edu.ru/file/104821).

8. Ilonoxenve «O nopsiike NPOBEPKHU BBIITYCKHBIX KBATU(PUKAIMOHHBIX paboT Ha 00beM
3aMMCTBOBaHMS U X pa3MellleHUs B 3JIeKTPOHHO-0ubimoTednou cucreme @PI'60Y BO
Hosocubupckoro I'AY (https://nsau.edu.ru/file/108451).

N
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9. Ilonoxenvem «O mopsiike IpoOBefieHUs I'OCYIapCTBEHHOM WTOTOBOW aTTeCTalluy I10
nporpaMMaM — 0OakajiaBpuaTta, IIporpaMMmaM  CllellajuTeTa W [Iporpammam
maructpaTypbi» (https://nsau.edu.ru/file/66551).

10.ITomoxxenvem  «O  mpakTuke — 0O0ydYaromMXcCs,  OCBaWBAIOLUIUX  OCHOBHBIE
npodeccruoHalibHble 0Opa3oBaTelibHble POTrPaMMBbI BeICIIero oopa3oBanus B ®I'BOY
BO HoBocubupckuii I'AY» (http://nsau.edu.ru/file/126971).

11.ITonoxenve «O ¢dopmrpoBaHuu GOHAOB OLEHOYHBIX CPeACTB ISl  TeKylleH,
IIPOMEXYTOYHOM M TIOCYJAPCTBEHHOM  UTOrOBOM  aTrTeCTald  CTYIEeHTOB)
(http://nsau.edu.ru/file/44101).

12.1Tonoxenre «O koHTaKTHOU pabore obyvaromumxcs ¢ npenojasaTtesiem B PI'bOY BO
Hosocubupckuii 'AY» (http://nsau.edu.ru/file/124861).

13.ITonoxenune «O mopsifike y4eTa U XpaHeHHUs Pe3yJIbTaTOB 00pa30BaTeJIbHOTO Mpollecca
¥ BHyTpeHHeM JokyMeHToobOopore B ®I'BOY BO Hoocubupckom I'AY»
(http://nsau.edu.ru/file/125191).

14.0 camocrosiTenibHOM paboTte obydaromuxcs» (http://nsau.edu.ru/file/109241).

10. YuebHO-MeToqU4YecKoe obecredeHre CaMOCTOSITeILHOM paboThI 00yUaronuxcs
Ha y4eOHoIi npakTHKe [lepeyenn yue0HO IuTepaTyphbl U pecypcoB CeTH
«AHTepHeT», HEOOXOIMMBIX /LISl IPOBeJeHNs yUeOHOH NPaKTHKHU

OcHoBHas 1uTeparTypa:
1. Koncturynus Poccuiickont ®enepannu: [IpuHATa BCEHapOAHBIM TI'OJIOCOBAaHHWEM

12.12.1993 ¢ wu3meHeHMsIMH, ONOOpeHHBIMM B XOJe OOIEPOCCHUHCKOIO T'0OJIOCOBAaHUS
01.07.2020)// consultant.ru.

2. I'paxxmanckuit konekc Poccuiickoit ®eneparuu yactb nepsast ot 30 Hos16pst 1994 r.
Ne 51-@3, yactb BTOpas ot 26 siuBapst 1996 r. Ne 14-®3, yacts TpeThbs oT 26 HOs16ps 2001
r. Ne 146-®3 u yactp yetBepTast oT 18 nmekadbpst 2006 r. Ne 230-P3 (c usaMeHeHUSIMU U
JOIOJIHeHUsIMM)// consultant.ru.

3. TpynoBont komekc Poccuiickon Pepeparmu ot 30.12.2001 Ne 197-®3 (c
HM3MEeHeHUsIMU U JOIoIHeHusIMU)// consultant.ru.

4, @enepanbHbli  3akoH  oT 29.12.2012 Ne 273-®3 «0O6 obpazoBanum» (C
HM3MeHeHUsIMU U JOIoIHeHusIMU)// consultant.ru.

5. PenepanbHblil 3akoH 0T 27.07.2004 Ne 79-P3 «O rocyaapcTBeHHOW I'PakJIaHCKOM
cinyxbe B Poccurickon ®@eneparumy // consultant.ru.

6. Yupkun, B. E. Cucrema rocymapCcTBEHHOTO W MYHUIIMIIAJIBLHOTO YIIpaBIeHUS :

y4ebHUK 17151 6akanaBpuata / B.E. YUupkun. — 6-e usg., nepepab. — Mocksa : Hopma :
NUH®PA-M, 2021. — 400 c.

7. baitnoBa, M. C. Cucrema rocygapCTBEHHOIO WU MYHUIMIIAJIBHOI'O YIIPABJIE€HUS !
y4yebHoe mocobue / M. C. bannosa, H. B. MenBenesa, 0. C. Pga3annesa. - Mocksa ;
bepinun : Jlupekr-Menua, 2020. - 361 c.

8. Myxaes, P. T. ['ocynapcTBeHHOe ¥ MyHUIMIIAJIBbHOE yIipaBjeHue : ydyebHuk / P.T.
Myxaes, P.A. A6pamoB. — MockBa : UHOPA-M, 2022. — 468 c.
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9. ['ocynapcTBeHHOe ¥ MyHUIIMIIAIIBHOE YIIpaBiieHue : y4eOHUK / riof pen. npod. H.H.
3axapoBa. — Mocksa : UHOPA-M, 2021. — 289 c.

10. Jlobkoma, E. B. OcHOBBI rocylapCTBeHHOTO W MYHHUIIMIIAJIBHOTO YIIpABJIEHUS :
y4yebHoe nocobue / E. B. Jlobkosa, E. B. 3annep, K. IO. Jlobkos. - KpacHospck :Cub.
denep. yu-1, 2020. - 300 c.

11.  Vrypumes, O. b. OCHOBBI rOCyZJapCTBEHHOT'O U MYHUIIMIIAJILHOTO YIIPaBJIEHUS :
yuebHoe nocobue / O.b. Yrypuues, P.O. YrypuueBa. — Mocksa : PUOP : UH®PA-M,
2021. - 378 c.

JonosHuTeIbHAdA JIUTepaTypa:

1. Meropmosiornueckuii UHCTPYMEeHTapui COBPEMEHHOT'O COIMAJIbHOIO YIPaBJIeHUs |
y4ebHO-TIIpakTH4Yeckoe nocobue / non pexn. npod. E. Y. Komaposa. - 2-e u3g., crep. -
Mockga : M3paTenbcko-Toproas kopriopamus «Jamkos u K°», 2020. — 314 c. - ISBN
978-5-394-03558-6. - Tekct : 3JIeKTPOHHBIN. - URL:

https://znanium.com/catalog/product/1093470 (nmata o6parienus: 17.10.2022). — Pexxum
JOCTYTIA: TIO0 TOJIIKCKe.
2. HBanoB, B. B. TocymapctBeHHOe ¥  MyHUIMIAJIbHOE yIIpaBlieHUWe C
WCIIOJIb30BaHMeM WH@opMallMoHHbIX TexHojorur / B.B. WBanos, A.H. Kopobosa. —
Mockga : UH®PA-M, 2021. — 383 c. — (HauunonanbHble npoekTsl). - ISBN 978-5-16-
004281-7. - Tekct : anmexktpoHHbIA. - URL: https://znanium.com/catalog/product/1141773
(mata obpamenus: 17.10.2022). — Pexxum focTyma: 1o moAIurcKe.

HNHTepHeT-pecypcHI:
WWW.NSo.ru. — opunmanbHbii canT [IpaBuTtenbcrBa HoBocubupckoi 06/1acTwy.
www.novo-sibirsk.ru — opunuanbHeIi cauT Mapum ropoaa HoBocubupcka.
WWwWw.garant.ru — IoucKoBas IpaBoBasi liporpamMma ['apaHT.
www.consultant.ru — nouckoBas npaBoBas nporpamma KoHCyJIbTaHT IUIIOC.
OdurnmanbHble CauThl OPraHoB MecTHOro camoynpasienus:t HCO.
www.nsau.edu.ru — opurmaneHbeii cauT PI'bOY BO HoBocubupckuii I'AY.

SRR M

11.ITepeyens HHPOPMATUOHHBIX TEXHOJIOTHI, HCII0JIb3yeMbIX IIPH NIPOBe/IeHHH
NPaKTHKH, BKJIIOYas epedyeHb IPOrpaMMHOro odecrneuyeHus 1
HH(OPMANMIOHHBIX CIPABOYHBIX CHCTeM (IIPH HE00XOTMMOCTH)

Ne HavmenoBanue Kon-Bo Tun nvneH3uu i
n/m KJIIOUei npaBo06JIaaTelb
1. | MS WindowsProf 7 1 Microsoft
2. | MS Office 2007 prof (Word, Excel, Access, 1 Microsoft
PowerPoint)
3. | bpaysep MozillaFireFox 1 MozillaPublicLicense

12.MaTepuainbHO-TeXHUYECKOe o0ecrieueHue yaeOHoM NpaKTUKU
YuyebHasi IpakTHWKa OCYIIeCTBJISIETCS Ha OCHOBE JIOTOBOPOB O COTPYJHHYeCTBe C
OopraHaMM  TrOCyJapCTBeHHOW  (MyHMIMIAQJbHOW)  BJIACTA  WIA  OIOXKeTHBIMU
yupexaeHusiMy. CoIJIacHO JIOTOBOPYOpPraHM3alusl Ipe/loCTaBiisseT MeCTa IMPAaKTUKUA C
COOTBETCTBYIOIIIMM YPOBHEM MaTepUajIbHO-TeXHUYECKOI0 OCHAIlleHMUsI.

17



[MTPHUJIOKEHUA

18



[Tpunosxenue 1
OBPA3EIl TUTYJIBHOI'O JIUCTA

Munob6pnaayku Poccrn

®I'bOY BO HoBocubupckui 'AY
PakynbTeT DKOHOMUKH Y yTIPaBIIeHHUs

Kadenpa

Harnpasnenue noaroroBku 38.03.04 I'ocyaapcTBeHHOE M MyHUITUAIIAJIbHOE YIIpaBJIeHUe

(HampasiienHocTh (1poduiib) AJIMUHHACTPAaTUBHO-TOCYJAPCTBEHHOE YIIPAaBJIeHHe

OTYET I10 YYEBHOM [TPAKTHKE
(03HAaKOMUTEJILHOW IIPAaKTHKe)

(VKHBHTB MECTO IIPOXO03KJIeHH IIDaKTI/IKI/I)

Bomoman:

CTyAeHT Fpynmnbl
damunsa ¥ MTHUAITAAJIBI
[Mudp:

[TpoBepwit:
PykoBoguTesnb NpakTUKA
OT YHHBepCHUTeTa

®.1.0.

PykoBoauTesb MpakTUKU OT
npodwibHOM opranuzanuu: @.1.0.,
IOJDKHOCTD

HoBocubupck 20 .
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[Tpunosxxenue 2

OBPA3EIl O®OPMJIEHUSA COIEPHKAHUA

COJEPKAHHUE

BBenenne 3
Pasmen 1. CTPYKTYPA OPIAHA TOCYJAPCTBEHHOWU (MYHMIIMIIAJIbHOW)
BJIACTU WU VUYPEXIEHUA 4
Pasnen 2. PABOTA OPI'AHA TOCYJJAPCTBEHHOM (MYHUIIUIIAJIBHOM) BJIACTHU
WJIN YUYPEXXJIEHHWA 8
Pazpen 3. YIIPABJIEHUE [TEPCOHAJIOM 11
JloKyMeHT, MoATBepKAaloIINi Ha3HaYeHHe PYKOBOJIUTEJIS IPAKTHUKHU OT IPOPUIBHOU
OpraHM3alvy U NPUHATHUS CTyleHTa Ha MPaKTUKY 12
HarmpagiieHvie Ha yuyeOHYIO NIPaKTUKY 13

HOHTBEP)KHEHI/IE O IIpoBeJieHrr BBOJHOI'O MHCTPYKTAXd 110 TeXHHKe ©e30MacHOCTH 10

MeCTy MPOXOXAeHUs Y4eOHOU NPaKTUKU 14
WupvBunyanbHOe 3aiaHye HAa Y4eOHYIO IIPAKTUKY 15
CoBMecTHBIM pabounii rpaduk (IJ1aH) poBeJileH:s YueOHOM ITPaKTUKU 16
JIHeBHUK NPOXOXXJIeHNs] y4eOHOM IPaKTUKU 17
ATTeCTalluOHHBIN JIUCT 18
XapaKTepuCcTHKa 0 paboTe C MecTa NIPOXOXAeHUs IPAaKTUKA 19
3aKJII0YeHne 20
CnMcok MCIoNb30BaHHBIX UCTOYHMKOB 24
[Ipunoxxenust 26
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[Ipunoxenue 3

TUIIOBAA CTPYKTYPA
OT4eTa O NPOXOXKIAEHUH Y4eOHOM IPAaKTUKH
BBemenue — MecTo, mNepuoj TNPOXOXKAEHWUS TIPAKTUKHU, TIedb W 3a/la4d, BHUJbI

IesiTeJIbHOCTH, C KOTOPBIMU yJ1aJI0OCh 03HAKOMUTHCS.

Pazpgen 1. Ctpykrypa opraHa rocyaapCTBeHHO# (MyHHIIMIIQJIbHOH) BJIACTH WIH
ydpexnaeHus

a) CTPYKTypHas CxeMa OpraHa TOCy[apCTBEHHOM (MyHHUIIMIAJIbHOW) BJIACTU WIK
y4pex/ieHHs U ee OIUCaHUe;

6) cxemMa B3aUMOJIeMCTBHS (QYHKIMOHAIBHBIX IOJpPa3fieJieHuid 10 BepTUKAIU U
TOPU30HTAJIH.

Paznen 2. Pabora opraHa rocyJapCTBeHHO#Hl (MYHHIMIIQJIbHOH) BJIACTH WIH
ydpexaeHus

a) cojiep>kaHhe paboThl IepcoHasla (PYHKIMOHAJILHOTO Io/ipa3fielieHusi 10 MeCTy
MIPOXOXKAEeHUs! IPAKTUKHY;

6) cuctema paboThI 110 pa3paboTKe U NMPUHSTHIO yIPaBIeHYeCKUX pelleHUH, pean3aluu
Y KOHTPOJISI UX UCIIOJIHEeHUS;

B) CxeMa IPOXO0’KJeHUs IOKyMeHTOB BHYTPH OpraHa roCyJlJapCTBeHHOW (MyHHUIMIIAIbHOMN)
BJIaCTU WX yUpeXJeHUsl.

Pazgen 3. YnpasiieHue nepcoHajiom

a)0COOEHHOCTH yIpaBJleHHs MIePCOHAJIOM B OpraHe roCy/JapCTBEHHOM (MyHMIIMIAJIbHOMN)
BJIaCTU WM YUYPeXJeHUHU U NOJpa3/ielieHusIx; CTWIb PYKOBOACTBA, 0COOEHHO B YaCTH IPUHSITHUS
pellleHHI, OpraHU3alMy UCIIOJIHEeHUs] ¥ KOHTPOJIS;

6) ypoBeHb TpodecCHOHAILHOW TOJATOTOBKA M  OOIel  KyJIbTypbl, OIleHKa
3aMHTepPeCOBAaHHOCTH IIepCOHAJIA B MOBBIIIIEHNN KBAIU(PUKAIIY;

B) crnenupuKa B3aMMOOTHOIIEHUN BHYTPU OpPraHa IOCyAapCTBEHHON (MYyHHIIUIIAJIIBHOMN)
BJIaCTM WIM YYpeXJeHus, B TOM YHCJe BHYTPU CTPYKTYPHOTO IOfipa3fielieHUsi M0 MecCTy
MIPOXOXKIeHUs IPAaKTUKK; HepopMaJibHble HOPMBI, IIPUHSITbIe BHYTPU OpPraHU3alluu.

3akiIr04eHHe — ONKMCATbOPraHM3alNI0 Y4eOHOM NPAaKTUKY U TOM JIeITeJIbHOCTH, KOTOPOMH
MIPUIILJIOCh 3aHUMAThCS B I1epHOJ] ee IIPOXOXKIeHHUs], a TaKxKe JOCTYKeHHUe Iev U 3a/1a4 yueOHOM
MIPaKTHUKU.

K oTdery NOMKHBI NpWaratbCsl XapakTepPUCTUKAW [IHEeBHUK (3aBepeHHbIe MOANUCHIO
PYKOBOIUTeEJII IPAKTUKA CO CTOPOHbI NPOQUIBHOW OpraHU3allMd, a TaKXe I[1e4aThbio
OpraHM3alMM), a TaKKeWHble JOKYMEHTbl IpeJyCMOTpPeHHble IPOrpaMMON IPAKTHUKH.
Pexomenpayercs npusnaratb konuu IlomoxkeHuss o6 opraHe BilacTH U ero ¢yHKIIMOHAJIbHBIX
Mojipa3fieleHnsIX, JOJDKHOCTHBIX MHCTPYKIMA pabOTHUKOB ammapaTa. AHKeTbl W HHBIe
MaTepHasibl, HA OCHOBAaHUU KOTOPBIX BBIIOJIHSJIOCh HAYYHO-KCCIIe/I0BaTeIbCKOe 3a/IaHue.
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[Ipunoxenue 4
OBPA3EII JHEBHUKA YYEBHOU ITPAKTUKU

Munob6pnaayku Poccrun

®I'bOY BO HoBocubupckui 'AY
PakynbTeT DKOHOMUKH Y yTIPaBIIeHHUs

Kadenpa
Harmpasnenue noaroroBku 38.03.04 I'ocygapcTBeHHOE M MYHUITUAIIAJIbHOE YIIpaBJIeHUe
(HampasinienHocTb (1poduiib) AJIMUHHACTPAaTUBHO-TOCYJAPCTBEHHOE YIIPAaBJIeHHe

JHEBHUK YYEBHOM ITPAKTUKHA

CryneHT rpyIma

(baMuvs ¥ UTHUITHAITBI)

MecTo npoxoxxieHus1 yaeOHOW NMPaKTUKA

Cpoku IpOXOXKJIeHUs C (0]

Hara OmnucaHue BBIIOJIHSIeMOU paboThI [Hopnuce
PYKOBOAMTES

PykoBoauTesnb NpakTUKU
OT IPOQUILHOU OpraHU3aIuU

MII (moaruck)

[IppmeuaHvie: JHEBHUK [O/DKEH BeCTHCh CTYIeHTOM eXeJHeBHO U 3aBepeH
IIOANIMCHIO PYKOBOJUTENSI OT MNPOPWIbHOW OpraHu3allMM Y IedaTbi0 IPOQPUILHON
OpraHM3alvy B MIOCJIeJJHAN JIeHb [IPOXO0XKIeHUs] y4eOHOU MPAaKTHUKHU.
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[Ipunoxenue 5

OBPA3EI]
XAPAKTEPUCTHKHU O PABOTE CTYJIEHTA BO BPEMS ITPOXOKIEHHU S
YUYEBHOHU ITPAKTUKHU

XAPAKTEPUCTUKA O PABOTE CTYJEHTA B IIEPUO/]] YYEEHOM
ITPAKTUKHA

XapaKTepuCTHKa O MPOXOXXJeHUU Y4eOHOM NPAaKTUKY — 3TO IOKYMEHT, B KOTOPOM
YKa3bIBAIOTCS BCe HeOOXOAuMble aTpUOyTHI: IIOJIHOe Ha3BaHWe OpraHU3allvy, IOAIMCH
PYKOBOAMTEJIS IPAKTUKY U [Te4aTh OpraHU3alvu.

B xapakTepucTrKe O IIPOXOXAEHWUU IIPAKTUKX YKa3bIBaeTCs, YTO JAesiall CTyAeHT BO
BpeMsl IIPAaKTUKY, KaKUMHM HaBBbIKAMU OBJIaJiel], KaKhe KadeCTBa IPOSIBWI, BBIIIOJIHEHO JIU
VM MHIVBUNyaJlbHOe 3aJlaHhe y4eOHOW IIpaKkTWKW. Hanpumep, CTyAeHT BBIIIOJIHAI
ClefymooIye 3ajJjadd: M3y4wl JOKYMEeHTBI, ITOATOTOBUJI HECKOJIbKO OTYeTOB M T. .
CTyneHT OBIafieNl HaBBIKAMU: YIIY4YIIWI HaBBIKM YIpaBieH4YecKoW paborel U T.n. O
IPOSIBJIEHUHA  KadeCTB: CTyIeHT  TMpOSIBWI  KOMMYHHUKAOeJbHOCTb,  YYyBCTBO

OTBETCTBEHHOCTHU U T. 1. I[anee IIOABOOUTCA UTOT, AejlaeTCs O6HIHﬁ BBEIBO/I.

PYKOBOHI/ITEJ'IB ITPAKTHUKHU
oT HpO(l)I/IJIbHOI;'I OpraHMU3adllU
MII (moamuck)
« » 20 T.

[IppumeuyaHre: 1O WTOraM IPOXOXKAEHUAOOYyYarONMMCS y4eOHOM IIPaKTHKH,
PYKOBOAMWTENb OT NPOPUIBHOM OpraHU3allid [laeT XapaKTepPUCTHKY, 3aBepeHHYI0

I1e9aTblO0 OPraHr3aliyu. XapaKTepI/ICTI/IKa BbIIde€TCA CTYyJIeHTY Hd PYKH.
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[Tpunosxxenue 6

OBPASEIIl THINBU/IYAJIBHOI'O 3AJAHUSA
Munob6pnHayku Poccrn
®I'bOY BO HoBocubupckui 'AY
@PakysibTeT DKOHOMUKH U yIIpaBJIeHUs
Kadenpa
Harmpasnenue noaroroBku 38.03.04 I"'ocynapcTBeHHOE ¥ MyHUITUIIAJIbHOEYIIPaBIIeHUE
(HampasinienHocTs (poduinb) AJIMUHHACTPAaTUBHO-TOCYJAPCTBEHHOE YIIPAaBJIeHHe

NMHINBUNAYAJIBHOE 3AJAHUE
Ha y4eOHYIO IIPaKTUKY (O3HAKOMHUTeJIbHasl ITPAKTUKA)

C I10

CryneHt , Tpy1ma , 3 Kypca
(Pamumus U.0.)

MecTo Tpoxosk/ieHus MPaKTUKU
Bo 6pems npoxodcdeHusa npakmuku cmyoeHm OOJHCEH:
1. H3yuurs mnonoxeHve 00 oOpraHe BJACTM WIA OIOPKETHOM OpraHU3aIlUH,

3aKOHOJIaTeJibHble ¥ WHble HOPMaTHBHBIE IIpaBOBbIe aKThl, YCTaHABJIWBAIOIHWE ero
IIPaBOBOM CTaTyC W PeryJupyIoliiie OCHOBHbIE HAIPABJIEHUS ero JiesTeIbHOCTH.

2. O3HaKOMUTBCS C Hepapxyued  JODKHOCTeM  BHYTPUA  allllapaTa oOpraHa
roCyJlapCTBeHHOU (MYHMITUIIAIbHOM) BJIACTH MM OIOJPKETHOT'O YUPeXXIeHUs, B TOM YUCIIe
BHYTPH CTPYKTYPHOTO TIO/Ipa3fiesieHusl, 110 MeCTy ITPOXO0>K/IeHUs TPaKTUKHU.

3. HW3yuuTb CIIOXKUBIITYIOCS CUCTEMY pabOThI 1O MOATOTOBKE U MPHUHSITUIO pellleHui
IIPU OCYIIleCTBIeHUH QYHKIIMNA TaHHOTO OpraHa, OpraHU3alliy BBITIOJIHEHUS] ¥ KOHTPOJIS
WICTIOJTHEHHSI TIPUHSTBIX pelleHu.

4. W3y4uTh mpoliecc MpOX0>KIeHUsl BHEIIIHUX U BHYTPeHHUX JIOKYMEHTOB.

5. Cobpatrb Marepuan O CTPyKType, QGYHKIMSIX allapaTra, COAepXXaHWUW paboThbl
dYHKITMOHATBHBIX MMOJIpa3/ieJIeHU U OTIeIbHbIX paOOTHUKOB.

PykoBonuTesnb NpakTUKA
OT YHHBepCHUTeTa

OzzakomiieH
Jlara:

(®HO crynenTa)

PykoBoauTesnb NpakTUKU
OT IPOPUILHOU OpraHU3aIuU
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[Tpunoxenue 7
OBPA3EIl COBMECTHOI'O PABOYEI'O TPA®HKA (IIVTAHA) ITPOBEJEHUS ITPAKTUKIN

®I'bOY BO HoBocubupckui 'AY
PakynbTeT DKOHOMUKH Y yTIPaBIIeHHUs

Kadenpa

YTBEPKIAIO
3aB. kadepoit / /
«_» T.
CoBMecTHBIH padounii rpaduk (IUIaH) IPOBeAeHHs YIe0HOH MPaKTHKH
(O3HakoMuTeIbHAsI IPAKTHKA)

Crynenra Kypca IPYIIIbI

Hanpasnenue noaroroBku 38.03.04 ['ocynapcTBEHHOTO ¥ MYHUIIMIAIIBHOTO YIIPABIEHUS
(HampasienHocTthb (poduib) AIMUHUCTPATUBHO-TOCYJAPCTBEHHOe VIIpaBJIeHUe

Mecto IMMPOXO0XOEHUS ITPAKTUKHA.

Cpoku NpoX0oXKaeHus! MPAaKTHUKU: C « » r. 10
« » T.
IInanupyembie paboThI BO BpeMs y4e0HOI IPaKTHKH
(o3HAKOMUTEIbHAS IPAKTHKA)

OTmeTka
Ne Cpoku
Coneprxanue paboTsbl dopma 0TYEeTHOCTH PYKOBOAUTEJIS O
n/m BBITIOJIHEHUS
BBITIOJTHEHUH

[IpoBeieHre BBOJHOTO
1. |O3HakoMHUTeIbHBIN 3Tl MHCTPYKTaXa,
VHIMBU/lyaJIbHOE 3a/laHue

Meponpusarud 1mo coo
BrinosiHeHue porp Py
2. MaTepuasa, 3all0JIHeHUe

WMHJIMBU/TyaJIbHOTO 33J/IaHUSI
[THEBHMKA HA MPAKTHUKe
ATTecTanys UTOrOB X apakTeprCTHKa OT
MPaKTUKU npodUILHOM OpraHu3alyuu
4 [logroroBka ot4era 1o
MpaKTHUKe
3aryra oT4eTa Io
MpakTHKe Ha Kadepe

OTuer 1o MpaKTHKe

BenoMmocTb

PykoBoguTenb pakTUKUA OT
®I'bOY BO Hosocubupckoro I'AY / /

(oanuch)

PykoBoguTenb pakTUKA OT

IpodUILHON OpraHU3aluu: / /
(onuce)

[TpakTrkaHT / /
( moanuch CTyJieHTa)
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[Tpunosxenue 8

OBPA3EII ATTECTAIIMOHHOI'O JIUCTA

ATTECTAIIMOHHBIN JIUCT
10 y4e0HO NpaKkTHKe (03HAKOMHTEJILHOI MPaKTHKe)
Tumn: yuyeOHas npaxkTyka: (0O3HAaKOMUTeJIbHAsI IPAKTHUKA)

B cootBeTcTBUU ¢ PI'OC BO.
Cemectp: 3/ 5.

y4eOHOW IPyIIIbI ,

@.1.0. cmydenma

npoxojuBiiero(eif) y4ebHyi0 MpakTHKy(O3HAaKOMUTEJIbHYIO IIPAKTUKYy) 110 HallpaBJeHUIO
noarotoBku 38.03.04 [NocymapcTBeHHOe W MyHUITMIIAIBHOe yrpasiieHre (HampaBieHHOCTH (ITpoduib)
aJIMUHUCTPAaTUBHO-TOCYAAPCTBEHHOE yIpaBjieHue) B npopusIbHOM OpraHM3alUU

HaumeHoBaHue opeaHu3ayuu, ropuduieckull adpec

B obbeMme 108 yacoB c«__ » 202 r.mo«__ » 202 r.

YpoBens cpopmMupoBaHHOCTH YHHBepcaTbHbIX KoMmeTeHiuii (YK)

HavmenoBanue OcHOBHbBIe TIOKA3aTesy OIeHKU YpoBeHb cHOPMHUPOBAHHOCTHU
KOMIIeTeHIU! pesysbrata (OIIOP) KOMIIeTeHI[UU
YK-3. Criocoben Bubicokuii ypo6eHn
OCYyIIIeCTBJIATb 3HaHHe CII0OCOOHOCTH COIIUAJIBHOI'O Hogbll,lleHHbllj ypoﬁeHb
CoIMaJIbHOe BSBI/IMO)IGI;ICTBI/ISI u KOMaHJIHOﬁ paGOTbI. o
B3AUMOEHCTEHE H Iopozo6wbiii ypobeHb
peaJiM30BbIBaTh CBOIO Hedocmamoutbtii ypobersb
POJIb B KOMaH/Ie. yMeHHUe OIIpeZie/IITh CBOIO POJIb B KOMaHJIe. Buicokuii ypo6erb
Io6blwenHbll ypobeHb
Ilopozo6wbiii ypobeHb
HedocmamouHblii ypo6eHb
BJlaJIeHHe HOpMaMH u YCTaHOBJIEHHbIMHA BblCOKUﬂ ypo6eHb
IIpaBWIaMM KOMaH/IHOM paboThL IoBbluweHHbLll ypoBeHn
Ilopozo6wbiii ypobeHb

HedocmamouHblii ypo6eHb

Ypogens cpopmupoBanHocTH ob1enpodeccuoHanbHbix (OIIK)

HaumenoBanue OcHOBHBIe IIOKa3aTelx OLleHKU YpoBeHb cPOPMHPOBAHHOCTH

KOMIIETeHI i pesynbraTa (OIIOP) KOMIITeHIH
OIIK-3. CrniocobeH | 3HAHUEHOPM KOHCTUTYIIMOHHOTO, aJIMUHUCTPATUBHOTO U Buicokuti ypoBeHnb
aHaJIM3UpOBaTh U IIPUMEHSTH | CITy>KeOHOro IpaBa B NpodeCcCHOHAIbHON AesTelIbHOCTH To6blwenHoblll ypobeHsb
HOPMBI KOHCTUTYI[MOHHOTO, IopozoBulil ypobeHsb
aMUHHCTPAaTUBHOIO u Hedocmamoumblii ypoBeHb
ciry>xe6HOTOo npaBa B | yMeHHe IIPUMEHSTh IPAaBONPUMEHUTENTLHYIO MTPAKTHUKY [1PU Beuicoxkuil ypobern
1ipodeccUOHaIBHON peanuzanuy npodecCroHaNbHbIX 3a/1a4. To6blwenHolll ypobeHsb
JlesiTeJIbHOCTH; ~ WCIIOJIb30BaTh IopozoBuiil ypobeHnb
[IPaBONPUMEHUTENIbHYI0 Hedocmamoumbiii ypoBeHb
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MIPAKTHKY. BJIaJIeHHe HOpMaMH KOHCTUTYLIMOHHOTO, Buicokuti ypoberb
aIMUHHCTPAaTUBHOI'O U CITy>keOHOTO IpaBa U NpHUMeHseT UX To6blwenHolil ypobeHob
B I1podeCCUOHAIbHOM [IesITeJIbHOCTH. IopozoBulil ypobeHnb
Hedocmamounbtii ypoBerb
OIIK-5. CriocobeH | 3HaHMenHGOPMAIIMOHHO-KOMMYHUKAI[MOHHbIe TeXHOJIOTHH, | Buicokuil ypobeHsb
WCIIOJIb30BaTh B |IrOCYyZapCTBEHHBIX M MYHMIMIAIbHBIX HHPOPMaNMOHHBIX | [I0BbileHHbll YypobeHsb
1ipodecCUOHAIbHON CHCTeM. IopozoBulil ypobeHnb
JlesITeJIbHOCTH Hedocmamounbtii ypoBerb
MHPOPMaIMOHHO- VMeHre ucnonb30BaTh KHPOPMALIMOHHO- Buicokuti ypoBeHnb
KOMMYHHUKAIIOHHbIE KOMMYHUKAIIOHHBIE TeXHOJIOTMH, TOCY/IapCTBEHHbIE U Ho6Bvlwennbtil ypoberb
TeXHOJIOTMH, I'OCYAapCTBeHHEBIE | MyHHIUINAIbHBIE HTH)OPMAIIMOHHBIE CUCTEMBI B CBOEH Iopozo6ulii ypoberb
u MYyHUITUTIATIbHBIE | TPodeCCUOHAIbHOM J1eTe/IbHOCTH. Hedocmamounbtii ypoBerb
UHGOPMAIMOHHbIE  CHCTEMBL; | BjiajieHe TeXHOJIOTHSAMHU 3JIeKTPOHHOI'O IIPaBUTENbCTBA U | Bbicokull ypobeHb
TIPUMEHSTh TeXHOJIOTWH | IpeIOCTaB/IeHUs]  TOCYJapCTBeHHbIX  (MyHMIMNANbHBIX) | [To6blueHHbLl ypobeHb
JIEKTPOHHOTO  NIPAaBUTeJIBCTBA | yCITyT [IPY peaii3aluy Npo¢eCcCHOHAIbHBIX 3a/1a4. Iopozo6ulii ypoberb
u IIpeJIOCTaB/IeHUs Hedocmamounbtii ypoBerb
rOCYZapCTBEHHBIX

(MyHMIIMIANIBHBIX) YCIIYT.

YpoBensb cpopMHUPOBAHHOCTH KOMIIe TeHITH:
Bbicokuli ypoBeHb, noBbluieHHbITl ypoBeHb, hopo20oBblii ypobeHb, HedocmamouHblil ypoBetb

3akIloueHye: aTTecTyeMbll(ast)

oBazen(a) / He oBnaesn(a)

BJIaJleHre BbillleriepedrCiIIeHHbBIMU KOMIIETeHIIWUAMMU.

PykoBoguTesnb pakTUKA OT

NpoPUWIBLHON OpPTraHU3allH:
(moamuce), PUO, KOIDKHOCT

«

202 T.
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[Tpunosxenne 9

BBIIIMCKA
H3 }KYPHAJIA BBOJHOI'O HHCTPYKTAMaA
damumug U.0. Tonm J10JIDKHOCTD Haumenosanue damumug 1.0. IToamics
JHara WHCTPYKTHU- POXXIeHUSI HWHCTPYKTUPYEMOIO nofipa3jieyieHus, B HWHCTPYKTUPYIOIIEro
pyemoro (ITpaxTukaHT) KOTOpO€ HaIlpaBJIsIeTCs WMHCTPYKTHU- MHCTPYKTH-
WHCTPYKTHPYEMBbIH PYIOIIEro pyeMoro
Beinvcka BepHa:  CIIelMaJIMCT 110 OXpaHe TpyJa « » 20 r.




[Tpunoxxenue 10

OBPA3EII HAIIPABJIEHUS HA YYEBHYIO ITPAKTUKY
PI'BOY BO HoBocubupckuii I'AY

HAIIPABJIEHHUE No OT «__» 202__r.

CryneHT , TpyIIa
(Pamumus U.0.)

3 Kypc, daKkynabTeT DKOHOMMKM HUyTpaBieHUsicoryiacHo npukady no @I'bOY BO
HoBocubupckuit I'AY ot «_ » 202 1. No

HaIIpaBJIAETCA B

(HaMMeHOBaHHe OpTaHU3AIVH C YKa3aHHeM PervioHa)

IJ1s1 IPOXOXK/IeHUsl Y4eOHOU NPaKTUKU (O3HAKOMHUTEJIbHOM MTPaKTHUKK)
no HamnpabiieHuto noarotoBku 38.03.04 ['ocymapcTBeHHOe M MYHUITMTIATBHOE
yrnpaBienve (HampaBneHHOCTh (Tpoduiab) aJMHUHUCTPATUBHO-TOCYJApPCTBEHHOE
yIpaBjleHre) CpOKOM C «__ » 202 r.mo «_ » 202 T.

H.o. nekaHa ¢akysibrera duy Kogans C.B.

PykoBoauTesnb NpakTUKU
OT YHHUBEpPCUTETA Honrosa E.M.

OtMmeTKka o HpI/I6bITI/II/I B ITYHKTHI Ha3Ha41eHHA U BBLIOBITHS U3 HUX:

Boi6b1 uz @I'bOY BO HoBocubupckuit  [Ipubbii B
F'AY « _ » 20 1.

[Tognuce « » 20 T
M.IL [Topmucek
M.IIL
Bo16b11 13 [Tpu6sin B PI'EOY BO HoBocubupckuit
'AY
« » 20 T
« » 20 1. [Tognuce
[Topmucek M.IL

M.IL
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